SEAMEO Secretariat APPLICATION FORM 'SEAMES/AF/PS

Meom Luang Pin Malakul '
Centenary Building

: 920 Sukhumvit Road

\ Bangkok 10110, Thailand

Tel. +66 (0) 2391-0144 o : is
Fax. +66 (0) 2381-2587 necessary

. Application for (indicate post)

. Maifing Address [J Home [ Office [] Other (Specify)

(revised 28/1/05)

_ Phbtograph

Name: Dr, Mr, Mrs, Miss

(First Name) (Middle Name) (Family Name)

Name in Thai

Home Address’
email Tel _ Mobile

Office Address

Tel. email

8.
9.

Date of Birth ___/ ! Age . Weight k.g. Height c.m,
' (date/month/year) ' > - :
Place of Birth

¥

(city) _ (country)
Nationaiity ‘
Marital Status [} Single [ Maried [ Separated O pivorced ] Widower

10. Dependents

Name - Relation {  Date of Birth dccupation -

. - Official Use Only ~

A A .o

. _ V.

1.




11. Language Proficiency:

Reading Whriting "~ Speaking

Language

.good far | poor | good | fair | poor | good fair poor.

12. Education and Training or Academic Background:
List in chronoclogical order.
Begin with school or other formal education or training from age of 14 (e g. high school technical schooi or
apprenticeship.)

.
! ]

Dates Attended

; Certificate
City and (date/month/year) ! - , _
Country Diploma, Field, Major

From To Degree

institution/Schooi




13. Employment Experience: starting with your most recent post, list in reverse order every
employment/position you have had {(use additional sheets if necessary).

13.1° Name and address of employer
- Tel _

Exact title of your post
Date from to
Annual salary _ Bonus
Other incomes
Name and post of immediate supervisor
Number and type of empioyees supervised by you

Reason for leaving
Description of your duties

ol

13.2 Name and address of employer

Tel.

Exact title of your post
Date from : to
Annual salary . Bonus
Other incormes
Name and post of immediate supervisor
Number and type of employees supervised by you

Reason for leaving
Description of your duties

S




13.3

13.4

" Other incomes

Name and add}ess of empioyer

Name and address of employer

Tel.

Exact titte of your post _
Date from to

Annual salary _ o Bonus

Name and post of immediate supervisor

Number and type of employees supervised by you

Reason for leaving

Description of your duties

Tel.

Exact tile of your post

Date from . to it P T

Annual salary Bonus
Other incomes

Name and post of immediate supervisor

Number and type of employees supetrvised by you

Reason for leaving

_Degcr_ip_tionjgf your duties _




14.

15.

16.

-5-
13.5 Name and address of employer
Tel.
Exact title of your post
Date from to
Annual salary Bonus

Other incomes _
Name and post of immediate supervisor
Number and type of employees supervised by you

Reason for leaving
Description of your duties

Indicate experiences in developing winning projectslproposaislprogrammeslabtivities

c Oth'er"(e.'.Q'.,_":c::fﬁi:té"eqijipment, taking photographs)

Travel or residence abroad (indicate city, country, date, duration and purpose).

Any other pertinent information regarding your experiences (such as being officers of student
associations, clubs, attending national/international seminars/conferences).

a. Computer__..:__;, (O Yes. O No (please indicate application soﬁyv’éfe Qéed)___,
b DriVing T T O Ne _ AR




18. List any significant publications you have written.

19. Have you ever received any scholarships/professional awards?
If so, please indicate the name of the scholarship/award, its nature and the foundation/government

from which it was received.

20. Reference (three persons other than relatives who are well acquainted to you and qualified to judge you
ability, knowiedge, background, personality, etc.)

Fdil Addreés and

Business or Occupation
Telephone No. ° pal

Name and Position {if any)

+  Please indicate from where you heard of this post vacancy.
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SOUTHEAST ASIAN MINISTERS OF EDUCATION SECRETARIAT i,
920 Sukhumvit Road. Bongkok 10110, Thailond. Tel: +646 (0} 23910144, 23910256, 23910554
hitp:f fwww seameo.arg  E-mail: secretariot@seamec.arg  Fax: +66 (0} 2381-2587

Ref.  12.408.4/410/17 ’ I June 2017

H E Dr Teerakiat Jareonsettasin
Minister of Education

Ministry of Education
Rajdamnern Avenue

Bangkok 10300

Your Excellency,

Request for Nomination for the Post of Programme Officer II

I have the honour to inform Your Excellency that the post of Programme Officer II at the
SEAMEO Secretariat is now vacant. '

In this regard, I have the honour to seek Your Excellency’s kind assistance in nominating the
qualified candidate to the Post of Programme Officer Il. For Your Excellency’s information, the Post -
of Programme Officer II requires an applicant with strong background in project management and
evaluation in addition to commitment to develop and implement the SEAMEO programmes and

activities.

'T am pleased to encldsé herewith the copies of Post Description, Application Forms and other
relevant documents. We would greatly appreciate Your Excellency’s kind assistance and cooperation
in recommending the appropriate candidate to us by 5 July 2017.

Please accept, Your Excellency, the renewed assurances of my highest consideration.

Gatot Hari Priowirjanto
 Director

Encl.: A85tated i ‘-.V g

erfnanént Secretary
nternatignal oo




Revised_ 31/05/17

Post Description
1.  Designation . Programme Officer It (Evaluatioﬁ)
2. Category and Grade . “professional” category, P-2
3. Basic Salary Per Annum ~ : Yearl = US$ 25,321
- Year1 :  US$26,810.-
Year 111 : USS 28,299.-
4, Installation Grant . Without Dependent : US$2,055.-
(For staff member whose - With dependents
recognized home is in a - for the staff member : US$ 4,110.-
__ city other than that of the - for each dependent : USS$ 2,055.-
‘duty station). 0 C ¢ °_ toamaximum of 3 dependents - - - D

(Dependents mean spouse and
children who are unmarried and
under the age of 18 years or, if in
full time attendance at an education
institution, under the age of 21)

5. Living Allowance .. Baht 18,185 monthly

6. Tenure of Appointment . A term of three years and be eligible for reappointment,
but limited to two consecutive terms and on exceptional
cases, it can be extended for one more term if proven to
have excellent performance.

7. Duties and &éponsibilities . Reports to Deputy Director (Programme  and
o Development) and works as - a- professional “without
subordinate.

L. Project Development and Implementation

» Plans, develops and administers programmes/projects/activities including
getting budget endorsement and logistics arrangement through appropriate
channel ' of the Secretariat. el e
Prepares, consolidates and edits datafinformation provided . for* programme’ -
planning documents, project proposals, project -documents and project

miplementation fepo luding experts' job.descriptions/TORs; curricula, vita

work plans, progres

-~ Grgafiizations and institutions, specialized agencies and multilateral and bilaferal
... partners for cooperation and possible funding.  © . - T
S Prepares technical papers relating to programmes aiid projects when required.

<<g: Posr-POH/NK >> ( 1)




-

1L Project Analysis and Evaluation.

» Organizes and coordinates monitoring, assessment and evaluation . of
programmes/projects/activities as well as the implementation outputs of

SEAMEOQ Units.
» Copducts comparative research and project analysis in compliance with the

policy guidance.
»  Prepare, optimize and use SEAMEO big data.

.  Conferences/Seminars/Workshops/Meetings

= Plans and coordinates conferences, seminars, workshops, and meetings and

serves as rapporteur in these activities.
= Prepares, edits and proofreads SEAMEO papers, proceedings, working papers
and final reports of conferences, semninars, workshops, and meetings. '

I¥.  Other Duttes

s Prepares speeches, remarks and other public statements relating to programmes

and projects for the Directorate. (2
=  Summarizes and updates data/information regularly on SEAMEO matters for

Programme Intranet.
« Performs other related duties as assigned by the Director and the Deputy
Director (Programme and Development).
» Working as a team work with other related divisions in the SEAMEO
 Qecietafiat. o AU L -

I 8. Qualifications and Experience Required

a An advanced degree, preferably in Educational Research, Economics, Statistics, or
other Social Sciences.
b. Professional - experience 1n -education-related - research and evaluation in an
intemational organization or other development-oriented agencies/institutions.
c. At least five-year professional experience in the. educational, scientific or cultural
fields. o
d. Ability and experience in evaluating educational activities.
; e. Excellent command of spoken and written English.
: f Knowledge of computer operation in MS Office.
... -g-.Sound physical and mental health. . S
" h A Gitizen of a SEAMEO Meiber Country. "
i Age35 to 56 years at time of appointment.

“Please consult Articl

-Headquarters OF S
- which is herewith enclosed.

10. Medncal Benefits .' . Free medical careanannualmedwal exammanons for
' ' ' o the staff member. 7T o

<<g: Post-POIINK=> - i (2)




11. Limitations on Please consult Rule 104.1 () and (b) of the SEAMEO

Employment Secretariat Staff Regulations and Staff Rules.

fers to receiving the endorsements of Deputy
evelopment) and Deputy Director (Administration
d budget/administrative matters before the

“Note : [ The appropriate channel re
Director (Prograrmhe &D
& Communication) on content an
Director’s approval.

[ The Directorate means Director, Deputy Director (Programme &
Development) and Deputy Director (Administration & Communication).

_<<e: Post-POIINK=>> : 3)
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